
the
manager, please?

D
Around 3 p.m. Would you
like

to

to a message?

E
When will he
be available?

Asking for

leave

speakICould

A
I’m afraid he’s in a
meeting right now.

B
Hello. ABC Company.
How can I help you?

C

Someone Name:

Write a number next to each item to show the correct order


